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The Thetford Academy is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this commitment 
Sept 2011 



              

Dear Applicant 

Vice Principals – Two posts 

Thank you for your enquiry about the posts of Vice Principal for The Thetford Academy. If you 
are a teacher who will support and contribute to the ethos and vision of the Academy, then I 
hope that this pack gives you all the information you need at this stage and that we can look 
forward to your application. 

We believe that The Thetford Academy will become an outstanding school for the area.  The 
lead sponsor of the Academy is Easton College. The co-sponsors are Wymondham College and 
West Suffolk College with Norfolk County Council. All the sponsors are committed to working 
with the Academy Principal to bring about real transformation in the life chances of young people 
in Thetford. 

The Thetford Academy will:  

 Provide aspirational educational opportunities for all the young people of secondary 
school age in Thetford and work seamlessly with the town's primary schools and other 
children's service professionals to deliver outstanding services to benefit all families in 
the town 

 Be literally at the centre of the community with an exciting new £18 million development 
on the Croxton Road site. 

 Enjoy the support of a wide range of businesses, voluntary sector and community groups 
as well as its sponsors 

 Be at the centre of an ambitious agenda which will address decades of educational 
underachievement and related deprivation in the town 

Details of local property can be viewed on line at www.hudsonpropertyservicesthetford.co.uk 
(telephone 01842 766637).  

Letters of application should be typed, not exceed three sides of A4, and address the Person 
Specification.  These letters will form the basis of the longlisting process which will begin on 6th 
October. Candidates may, of course, apply for both posts and need not include two separate 
letters.  

If you wish to discuss either of these posts informally prior to making an application, please 
telephone Carl Dent (07932 678598) for the Learning Pathways and Assessment vacancy or 
Martyn Berry (07979 731538) for the Teaching and Learning vacancy.  

The Closing date for all applications is 5th October at 4pm. Please send your completed 
application form, together with a letter of application to Mrs Helen Whybrow, HR Manager. 

Yours sincerely 

 

Cathy Spillane 

Principal  

 

 

 

http://www.hudsonpropertyservicesthetford.co.uk/


              

Advertisement: 

Our commitment is to provide the best possible  environment for all our learners. We recognise 
that every person is unique, and our dedicated staff work hard with students to provide the most 
effective, personalised learning experience. 

 

REQUIRED FOR JANUARY 2012. TWO VICE PRINCIPALS TO JOIN AN EXECUTIVE TEAM 
OF THE PRINCIPAL, FINANCE DIRECTOR AND DEAN OF STUDENTS AT THIS ACADEMY 
WHICH IS WITHIN COMMUTABLE DISTANCE OF NORTH EAST LONDON.  

 

LEADERSHIP SCALE POINTS L25 – L29   (point offered subject to experience) 

 

The Thetford Academy opened in 2010 and is currently operating on two sites. The Academy 
will open a new £18 million building on the Croxton Road site in 2013.  It will provide an 
innovative and enterprising environment as part of its vision to provide an outstanding education 
to the students of Thetford.  This is a unique opportunity to build on the current vision and shape 
the future of The Thetford Academy.  

To be successful you will be : an innovative leader and strategic thinker with at least 3 years 
experience in senior leadership; have a track record of improving results and seek to transform 
this academy through continuously improving standards.  

POST 1 : VICE PRINCIPAL (Director of Learning Pathways and Assessment) 

POST 2 : VICE PRINCIPAL (Director of Teaching and Learning) 

Closing date for applications : Wednesday 5th October 4pm 

Long listing : Tuesday 11th October 

Interviews for long listed candidates : Monday 17th October. 

Final interviews : Thursday and Friday 20th and 21st October 

For an information pack, please contact the Admin department on  telephone 01842 754875,  or 
email info@thetfordacademy.com or visit our website to download the pack 
www.thetfordacademy.com 

The Thetford Academy is committed to safeguarding and all staff appointments are subject to 
references and enhanced CRB checks. 

 

 

 

 

 

 

mailto:info@thetfordacademy.com


              

 

OUTLINE JOB DESCRIPTIONS FOR THE POSTS OF VICE PRINCIPAL 

 

VICE PRINCIPAL (Director of Learning 
Pathways and Assessment) 

VICE PRINCIPAL (Teaching and 
Learning) 

Reports to : The Principal 

To carry out the professional duties of a member of the Executive Leadership Team 
under the direction of the Academy Principal 

To undertake an appropriate programme of not more than 6 hours teaching in 
accordance with the duties of a standard classroom teacher (see job description “The 
Professional Teacher”) 

To ensure that the marketing of the academy is of the highest standard at all times 
and ensure that all public functions, open evenings and parents’ evenings present 
the Academy as a disciplined learning environment with a focus on teaching and 
learning 

To support and secure the commitment of others to the vision, ethos, direction and 
policies of the Academy and promote high levels of achievement  

To contribute actively to, and promote, the corporate status of the leadership team by 
supporting colleagues’ decisions and respecting the confidentiality of senior 
colleagues and the team  

To support the implementation and revision of the Academy improvement  plan and 
to take responsibility for appropriately delegated aspects of it 

Support all staff in the academy in achieving the priorities and targets of the school 

To be responsible for the day to day running of one site prior to the completion of the 
new building 

Together with the Progress Leaders and 
Director of Post-16, to ensure that there 
is an appropriate curriculum provision for 
all students from Years 7 - 13 

Together with the Directors of Faculty 
and Director of Post-16, to ensure that 
there is high quality and regularly 
monitored delivery of teaching and 
learning   

To write the Academy Timetable To run the Academy Training Days and 
ensure that there is a comprehensive 
programme of professional development 
for all staff 

To construct the Options Programme To manage all issues of competency with 
regard to the teaching staff 

To chair meetings of the Senior 
Leadership Team (which currently 
consists of the ELT plus six additional 
staff) 

To chair meetings of the Directors of 
Faculty and Director of post-16 

To foster, support and attend extra- curricular and enrichment activities and whole 
Academy events 



              

To manage delegated budgets for specific areas of responsibility 

To line manage staff and subjects as designated as part of the Academy MSER 
programme and be a Team Leader within the Academy’s performance management 
arrangements 

To undertake the duties of the Academy Principal in her absence as directed 

The appointment of Two Vice Principals gives the opportunity for re-structuring the 
work of the ELT.  Detailed Job Descriptions are, therefore, negotiable and will be 
discussed with the successful candidates.  

 

Working Time 

The job description allocates responsibilities and duties but does not allocate the particular 
amount of time to be spent carrying them out and no part of it can be so constructed.  In 
allocating time to the performance of responsibilities and duties the post holder must be directed 
in accordance with the School Teachers’ Pay and Conditions Document and the Local 
Authority’s policies and the school’s plan on the use of time 

Miscellaneous  

To undertake any further tasks which could be reasonably expected by the Principal 

The Data Protection Act 1998 renders an individual liable for prosecution in the event of an 
unauthorized disclosure of information 

The post is one that carries responsibility for the wellbeing and welfare of children and the post 
holder should be aware of this and the need to act accordingly  

The academy will endeavour to make any necessary reasonable adjustments to the job and the 
work environment to enable access to employment opportunities for disabled job applicants or 
continued employment for any employee who develops a disabling condition. 

 
It is a requirement of the post holder to make positive efforts to maintain his/her personal safety 
and that of others by taking reasonable care, carrying out requirements of the law and following 
recognized codes of practice.  The post holder is also required to be aware of and comply with 
policies on health and safety. 
 
This is an Equal Opportunities post and is in accordance with the schools Equal Opportunities 
Policy. 
 

 

 

 

 

 

 



              

 

PERSON SPECIFICATION FOR THE POSTS OF VICE PRINCIPAL 

 

The following criteria are all desirable but applicants should not be discouraged from applying on 
the basis that they are not all met.     

 

Qualifications 

 Qualified Teacher Status 
 Good honours degree, together with a higher degree or significant evidence of 

continuing academic study related to the management of secondary schools 

Experience 

 To have held a post as Deputy Head or at Senior Leadership Level for at least 
three years 

 A successful track record of raising standards and achievement at whole 
school level 

 Substantial and successful teaching experience within the 11-18 age range 

 Experience of budget management 

 High level of involvement in school development planning, including processes for 
implementation and monitoring 

 Proven track record in teamwork and partnerships with all stakeholders including 
parents, governors and the wider community 

 Ability to plan strategically and to lead, motivate, develop and inspire staff and to 
manage change within a pressurised environment 

Knowledge, Skills and Abilities 

 Ability to communicate effectively both verbally and in writing to a wide range 
of audiences, together with the skills of giving difficult messages in a non-
confrontational but unequivocal way   

 Have a visionary approach to education and be able to work creatively and 
strategically 

 Ability to promote, motivate and help lead the Academy  towards the achievement of 
an overall vision which includes the raising of educational standards 

 Ability to establish an ethos conducive to promoting good relationships whilst 
maintaining high standards of behaviour 

 Ability to command credibility and respect 

 Extensive knowledge of the applications and potential future education development 
in ICT, together with a personal high level of ICT skills 

 

Equality Issues 

 Commitment to the Academy’s equal opportunities policy  

 Understanding the implications of recent legislation relating to disability and race 
relations within school communities 

 



              

Person Specification : Director of Learning Pathways and Assessment 

 Senior Leadership experience in curriculum development 
 Previous experience of constructing a timetable 

 

Person Specification : Director of Teaching and Learning 

 Senior Leadership experience in teaching and learning 
 Ofsted accredited 

 

Review 

This job description can be altered, with the agreement of the post holder and will be reviewed 
on an annual basis.  It is not a comprehensive statement of procedures and task, but sets out 
the main expectations of the academy in relation to the post holder’s professional responsibilities 
and duties. 

 

DRAFT PROGRAMME FOR CANDIDATES AS AT 23RD SEPTEMBER 2011 

MONDAY 17TH OCTOBER : INTERVIEWS FOR LONG LISTED CANDIDATES 

1. Teach a lesson on North Campus.  

2. Tour of North Campus. 

3. Lunch provided 

4. A data exercise           

5. Panel interview (30 to 45 minutes) 

THURSDAY 20TH OCTOBER : FIRST DAY OF INTERVIEWS FOR SHORTLISTED 
CANDIDATES 

1. Meeting with Principal 

2. Formal meetings with panels of staff (teaching and support staff) 

3. Formal meetings with panels of students 

4. Formal meetings with parents/carers 

5. Lunch together 

6. An in-tray exercise 

7. An aptitude test 

FRIDAY 21ST OCTOBER : SECOND DAY OF INTERVIEWS FOR FINAL SHORTLISTED 
CANDIDATES 

Presentation to, and interview with, Principal and Governors. 



              
Key Stage 4 Examination Results Summer 2011 

Headline

Figures

Percentage 

of students

achieving 5 

A* - C

Percentage of 

students

achieving 5 A* - C

inc. English & 

Maths

Percentag

e of 

students

achieving 

5 A* - G

Percentage of 

students

achieving 5 A* - G

inc. English & 

Maths

Percentage 

of students

achieving 1 

A* - G

Percentage of

students 

achieving

English Bacc.

Boys 42.7% 28.7% 90.9% 88.1% 98.6% 0.7%

Girls 62.5% 27.7% 97.3% 94.6% 100.0% 1.8%

Total 51.4% 28.2% 93.7% 91.0% 99.2% 1.2%

Target

Floor Taget

3 Levels

Progress
Percentage 

achieving

3 Levels 

Progress
Maths 24.7%

English 51.4%

Venn

Diagram

Percentage

5em 5.9%

5Em 14.5%

5eM 2.7%

5EM 28.2%

E 3.5%

M 2.0%

EM 0.4%



              

 

EXAMINATION RESULT  POST 16: SUMMER 2011 

 

A2  A – E 100% 

A2 A – C 60% 

AS A – E 50% 

AS A - C 13% 

 

 

Closing date for applications:   4pm Wednesday 5th October 2011  

Long Listing: Tuesday 11th October 2011  

Interviews for Long Listed Candidates: Monday 17th October 2011 

Final Interviews: Thursday and Friday 20th and 21st October 2011 

Please send completed applications, with a covering letter to Mrs Helen Whybrow, HR 
Manager, The Thetford Academy, North Campus, Croxton Road, Thetford, Norfolk IP24 
1LH or email: info@thetfordacademy.com 


